IHOJIOKEHHUE

0 3alllMTe NMEePCOHAJBHBIX JAHHBIX paﬁoTHl/lKOB

MyHununa/jgbpHOe Ka3zeHHOE yupesKIeHHe
«/lepbeHTCKOE ropoicKoe ypaBJieHHe 06pa3oBaHUT»

1. O0mue mos0:KeHus.

1.1.Iensro monoxenns 06 06paGoTKe MEPCOHATBHBIX NAHHBIX PabOTHUKOB SBJISETCA
3alluTa EPCOHANBHBIX NaHHbBIX paboTHHKOB MKY «AT'YO» (mainee - Yapexaenue)
OT HECaHKIMOHHUPOBAaHHOIO JOCTYyIla, HEIMPaBOMEPHOTO HX HUCIOJIB30BAHUS WIIH
YTpatel, a TaKXe yCTAaHOBJICHHE OTBETCTBEHHOCTH MODKHOCTHBIX JIMI[, MMEFOIINX
AOCTYIl K IIePCOHAIBHBIM IaHHEIM DabOTHHKOB, 3a HEBBIOJHEHHE TpeGoBaHwMii
HOPM, PETryTUPYIOMIHX 00paboTKy ¥ 3aIliTy NepCOHANBHBIX TaHHEIX.

1.2.ITosioxkeHne pa3paboTaHO B COOTBETCTBUH CO CTATHIMU 86-90 Tpynosoro Kogekca
Poccuiickoit @eneparnun, Korcturynueit Poccuiickoii Oepnepanuu, ['paxnaHckum
KonekcoM Poccuiickoit ®enepauuu, PemepanbHeiv 3akoHoM «O6 UHQOpMaInH,
HMH(QOPMAIMOHHBIX TEXHOIOTHIX U O 3aIUTE uHpopManuu», OenepaabHBIM 3aKOHOM
«O TepcoHANBHBIX NaHHBIX», IlpaBHiamu BHYTPEHHETO TPYIOBOI'O paclopsaKa
YupexmeHus.

1.3.ITopsmok BBOa B ielicTBHE U U3MeHeHHs [1010KeHHS.

1.3.1. IlonoxeHne BCTYmaeT B CHITy ¢ MOMEHTA YTBEepKAeHUs ero HauansHukom
Ynpasnenus o6pa3oBaHus U AeHCTByeT 0eccpoyuHO, 10 3aMEHBI €T0 HOBBIM
IIOJIOXKEHHUEM.

1.3.2. Bece m3menenus B [TonoxeHus BHOCITCS COOTBETCTBYIOIIUM IIPHKA30M.

14.Bce paGoOTHHKE VdUpexmeHUs MOIKHBI OBITh O3HAKOMIIEHEI C HAaCTOSIUM
[onoxeHueM 1o OAMUCE.

1.5.PexnM KOHQUIEHIHATBHOCTH MepPCOHANBHBIX NAHHBIX CHUMAeTcs B cllydae uX
00C3/INMBAHUS U [0 UCTEYEHUH 75 JIeT CpoKa hX XpaHEHHs, WIN OpPOIJIeBaeTCs Ha
OCHOBaHHMM 3aKIFOYCHUS OSKCHEPTHOM KOMUCCHH YUPeXISHHS, eClld HHOe He
OIIPEEIIEHO 3aKOHOM.

2. OCHOBHbIE MOHATHS.

2.1 ]_—[JISI nenen HacTtos1ero Ilomoxxenus HACIIOJIB3YIOTCA CIICAYIOIINE OCHOBHBIE ITOHSITHS

— TIIEPCOHANIBHBIE JaHHbIE pPaOOTHHMKA — JrOOas UHGOpMalKsl, OTHOCSINASCS K
ONPENCIIEHHOMY W OIpPENeNsseMOMY H4a OCHOBAaHHH TaKOH UHbOpMaIUH
pabOTHHKY, B TOM YHCIIE €r0 (bamuus, uMs, 0T4ecTBO, roJi, MecsIl, 1aTa ¥ MECTO

1



s

POXIEHHSA, aJpec, CeMeHHoe, COUMANbHOe, HMYIIECTBEHHOE —IONOKEHME,
obpasoBanue, mpodeccus, HOXOmIEL, Apyras HH(OpMaUus, HeoOXOoauMas
PabOTONATENIO B CBA3MU C TPYIOBEIMH OTHOILECHHSIMH,

00paboTKa NEepCOHATBHBIX TAHHBIX — cOop, cHcTeMaTH3anus, HaKOILICHHE,
XpaHCHHE,  YTOYHeHHe  (OOHOBNEHHE,  HM3MEHEHHe), HCIIOJIb30BaHUE,
pacrpocTpaneHne (B TOM 4HCIIEe Ilepefada), o6e3MYMBaHHe, O1okupoBaHue,
YHUITOXCHHUE NEPCOHANBHBIX JAHHBIX PAOOTHUKOB Y UpeKIeHH s,

KOH(MOHUIEHIUATEHOCTE [ICPCOHANIBHBIX aHHBIX — 00SI3aTeIBHOE IS COOIONEHUS
Ha3HAYCHHOIO OTBETCTBEHHOIO JIMIA, MONYYHBIIErO JOCTYI K IIEpCOHAIBHEIM
JAaHHBIM DaOOTHHKOB, TpeGOBaHHE He JOITyCKaTh HMX PpacHpOCTpaHeHHs 6e3
corjiacusi pabOTHHMKA MU UHOT'O 3aKOHHOTO OCHOBaHUSI;

PacnpoCTpaHeHHE IIEPCOHANBHBIX IaHHBIX — JeHCTBHS, HalpaBJeHHBIE Ha
TIepe/iady IePCOHANBHBIX NAaHHBIX PaGOTHHKOB OIpE/ENeHHOMY KpYyTy JIHII
(mepenadya mepcoHaNBEHBIX JAHHBIX) WK HAa O3HAKOMJIEHHE C [IEPCOHAIBHBIMU
AAHHBIMH HEOTPaHWYEHHOI'O0 Kpyra JHMI, B TOM YHCIe oOHapoJoBaHue
[IEPCOHANBHBIX JAaHHBIX Pa0OTHHKOB B CpENCTBAX MACCOBOM UHpOpMaIH,
pasMeIleHne B MH(OPMAlMOHHO-TENEKOMMYHHKAUMOHHBIX  CeTSX  FLTH
IIPEAOCTABICHUE NOCTyNa K MEePCOHAIBHBIM JAHHBIM PAGOTHHUKOB KaKHM-THGO
HMHBIM CIIOCOOOM;

MCTONIb30BAHHME  NCPCOHANBHBIX  JAHHBIX —  JNeifcTBus  (omeparmuu) ¢
TCPCOHANLHBIMY NTAaHHBIMH, COBEPIIIAeMbIE NODKHOCTHBIM JIUIOM YUpeKIeHUs B
HCIBIX TIPUHATHS PEIUCHUH MM COBEPLIEHWS WHBIX NeHCTBHI, MOPOKIAIOIIIX
TOPUIIMIECKUE TTOCIENCTBUSL B OTHOLIEHHH pPaGOTHHKOB JIUOO KHBIM obpazom
3aTparvBarOIMX UX NPaBa ¥ CBOOO/bI WU TIpaBa U CBOGOMIB! APYIHX JIHII,

OJIOKMpOBaHHE TEPCOHANBHBIX JAHHBIX — BPDEMEHHOE MpeKpalleHne c6opa,
CHCTEMAaTH3allHH, HaKOIUICHHS, UCIOJIB30BaHus, pacnpocTpaHeHus
TIEPCOHANBHBIX NAHHBIX PAOOTHHKOB, B TOM YHCIIE HX ITePe/Iadn;

YHHYTOXCHUE IEPCOHANBHBIX JaHHBIX — NIEHCTBHS, B pe3yibTaTe KOTOPBIX
HEBOSMOXXHO ~ BOCCTaHOBHTb  CONEpP)KAaHHWE  IEPCOHANBHBIX  JAHHBIX B
UHPOPMAIMOHHOM CHCTEME NCPCOHANIBHBIX JaHHBIX pPa0OTHUKOB WM B
PE3YJIETATe KOTOPBIX YHHYTOXAIOTCS MaTepHalbHBIE HOCHTEIH IIePCOHAILHBIX
JaHHBIX pabOTHUKOB;

00e3TMYMBaHNe MEPCOHANBHBIX NAHHBIX — JUCTBHS, B pe3yNnbTaTe KOTOPBIX
HEBOSMOXHO  ONpPENENUTh  INPUHANIEKHOCT  IEPCOHANBHBIX  JAHHBIX
KOHKPETHOMY pabOTHUKY;

OOIUENOCTYIHBIE IePCOHANBHEIE MAaHHBIC — IIEPCOHANIBHBIE JaHHBIE, HOCTYII
HEOTPaHUYCHHOIO Kpyra JIMI K KOTOPBIM MPENOCTABIEH C COINIACHS paboTHHKa
WM Ha KOTOPBIE B COOTBETCTBHHM C (elepalbHBIMM 3aKOHAMH He
PacpocTpanseTcs TpeboBanue COOIIOAeHNS KOHDUIEHIHATHHOCTH.

HHOOPMAIIHS — CBEeNeHHUS (COOOIIeHN s, NaHHBIE) HE3aBHCHMO OT dopmBI  HX
IIPECTaBIICHHS.

AOKYMECHTHPOBAaHHAs MH(QOpManus — 3adMKCHPOBaHHAS Ha MaTepHaTbHOM
HOCHTEIC ~ IyTeM  JOKYMEHTHPOBaHHS WHPOPMAIUS  C PEKBU3UTaAMH,
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IIO3BOJIAIOIIIUMHU  OIIPEAEIIUTH TaKyro I/IH(l)OpMaI_II/IIO HIH €€
HOCHTEIJIb.

3. CocraB NMEPCOHAJBHBIX JAaHHBIX paGOTHl/IKOB.

3.1.B cocTtaB IIEPCOHAJIBHBIX JaHHBIX pa60THI/IKOB Y‘-Ipe)KI[GHI/ISI BXOJAT.

aHKETHBIE U OHorpaduyeckre faHHEIE,
o0Opa3oBaHuE;

CBEIICHHUS O TPYAOBOM U OOIIEM CTAXKE,;
CBEIEHHUS O COCTaBe CEMbH;
[IaCIIOPTHEIE TaHHEIE;

CBEICHHS O BOUHCKOM YyYETE;
CBEIEHHMS O 3apabOTHOM IIaTe;
CBEJICHHUS O COLMAIBHEIX JIEIOTAX;
CIIE[UAIIBHOCTb,

3aHMMaeMasi JOJKHOCTE;

HaJIH4Yue Cy AUMOCTEMH;

aapec MecTa XUTEIbCTBA;

IOMAIlHu TenaedoH;

MECTO PabOThl MK y4eOBl WIEHOB CEMBU H POICTBEHHHKOB,
CoZepKaHKe TPYJOBOrO JOTOBOPA;

MaTepHaIbHbIN

COCTaB ACKIApUPYEMBIX CBECHUM O HATMYHH MaTepUAIbHEIX [[eHHOCTEIH;

COICPKaHUE NEKIapaluy, IOAaBa€MOM B HATOTOBYIO MHCIIEKIIHIO,
NOITUHHAKK M KOIIMY IIPUKA30B M0 JINYHOMY COCTABY;

JIUYHBIE JIeNla U TPYOBbI€ KHUXKKHU COTPYAHHKOB,

OCHOBaHUs K IIPHUKa3aM I10 IMYHOMY COCTaBy;

Acla, COACpIKAIIe MaTepHaIbl 10 IOBHIIEHHUIO KBATM(HKALIAY 1

IIEPENIOoATrOTOBKE COTPYAHHUKOB, UX aTTECTALlUH, CJ'IY)KG6HI>IM pacciienoBaHUsM;

KOIIMH OTYETOB, HAIIPaBIIIEMEIC B OpraHbl CTaTUCTHUKU.

¢ 3.2./laHHBIE NOKYMEHTHI ABJISAIOTCS KOH(GUIEHINATBHEIMA, [IPH 3TOM, YYUTHIBas HX
MAacCOBOCTh M €[IMHOE MECTO O0OpabOTKM M XPaHeHWsI - COOTBETCTBYIOLLHIL rpud
OTPaHWYEHHUS Ha HUX HE CTABUTCA.

4. O6paGoTka mepCoOHATbHBIX JAHHBIX.

4.1.B nenax obecrneuenus mpas U cBoGOI paboTHHKa YUpexaeHus U ero [IpEACTAaBUTEIH
NpH 00pabOTKe MEePCOHATBHBIX JaHHBIX PaGOTHHKA 0GS3aHb! COBIIONATE ClIeTyIOIIIHe
obmue TpeGoBaHus:
4.1.1. OGpaboTka MePCOHANBHBIX MAHHEIX pPaGOTHMKA MOXET OCYIIECTBIIATHCS

HCKIIFOYHTENIEHO B IENAX oOOecledeHus COOMIONEHUS 3aKOHOB W WHBIX

HOPMAaTHBHBIX TIPaBOBBIX aKTOB, COACHCTBUS PAOOTHHUKAM B TPYIOYCTPOICTBE,

OOyYeHHH M TIPONBIKCHUHU MO CIyxk0Ge, 06ECIeYeHns THIHON Ge30HaCHOCTH



4.1.2.

&1.5.

4.1.6.

pPabOTHHUKOB, KOHTPOJII KOJIMYECTBA W KAUeCTBA BBIIOIHIEMOL paboTel Hu
o0ecredeHns COXPAaHHOCTH MMYIIECTBA.

Ilpu ompezneneHnu o6beMa U COHEPKAHHUS 00pabaThIBaeMBIX IMEPCOHATBHBIX
JaHHBIX pabOTHHKA paboTOIaTeNb HOKEH PYKOBOACTBOBATHCS Koncturynueii
Poccuiickoit ®enepanuu, TpymoBeiM KomekcoM UM HHBIMH benepanbHEIMU
3aKOHaMH.

- HOJIyquHe NEPCOHAJIBHBIX MOAaHHBIX MOXET OCYIICCTBJIATECA KaK IIyTeM

INPEACTABJICHUS UX CaMUM pa6OTHI/IKOM, TaK U IIYTEM IIOJIYYCHUS UX U3 UHEBIX
HCTOYHHKOB.

- HepCOHaJ'IBHBIe JAaHHBIC paGOTHI/IKa CIEOYET IOJIydaTh Y HEro camoro. Ecnu

IEPCOHATILHBIC NAHHBIC PaOOTHHKA BO3MOXKHO IIOJYYHTH TOJNBKO Y TpPEThell
CTOPOHBI, TO PabOTHHUK JOJDKEH GBITH yBeIOMIEH 06 3TOM 3apaHee U OT HEro
JO/DKHO OBITH MONYYeHO IHCEMEHHOe corjiacue. PaGoromarens noIKeH
COOOImMTE PabOTHHKY O LENsX, MpeanoaraeMbIX HCTOYHMKAX U CIIoco6ax
TIOJTyY€HUS NEPCOHANBHBIX MaHHBIX, a8 TaK )K€ O XapaKTepe IIOMIEKalIuX
TIOJTy9€HHIO TIEPCOHANIBHBIX NaHHBIX M IOCIEACTBHUIX OTKa3a pabOTHUKA IaTh
IIICEMEHHOE COIIacHe Ha MX MOJyYeHHeE.

Yupex)/ieHHe He HMeeT MpaBa IONy4aTh M 0OpaGaThIBaTh IIEPCOHATBHBIE
JlaHHBIE PaOOTHHKA O €TO MOJTHTHYECKUX, PEJIUTHO3HBIX i MHBIX YOSKIEHHIX U
YacTHOW JKM3HH. B cilydasx, HemOCPEeICTBEHHO CBS3aHHEIX C BOIIPOCAMH
TPYROBBIX OTHOLICHHH JaHHbBIE O YaCTHOM XH3HH paboTHUKA (MHGOpMALHS O
KUSHENIEATENBHOCTH B C)epe CeMEHHEIX OBITOBBIX, JIMYHBIX OTHOIIEHHI)
MOTYT OBITb MONy4YeHEl U 06paGoTaHBI pPaGOTOHATENEM TONBKO C €ro
IIICEMEHHOTO COTJIACHSL.

YHpe)JeHHe He HMeeT MpaBO IONy4aTs M oOpaGaThIBATh MEPCOHANBHBIE
JlaHHBIe PabOTHUKA O €0 WICHCTBE B OBIIECTBEHHBIX OOBEUHEHHIX HIIH €ro
NPOGCOIO3HOH NEATENBHOCTH, 33 MCKIIOYEHHEM CIIydaes, IIPENYCMOTPEHHBIX
(eneparbHBIM 3a8KOHOM.

42.K obpabotke, mepenaue W XpaHEHHIO IIEPCOHANBHBIX NAHHBIX paboTHHKA MOTYT

HUMETh JOCTYI COTPYIHUKH:
— Dbyxranrepuu;
— Ornena nepconana;
— Ortaena HHGOPMAIIMOHHEIX TEXHOIOTHIA,

43.Hcnons3oBaHue INEPCOHAJIIBHBIX TAaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUHU C

NEJISIMH, OIIPCACIIUBIINMU UX IIOJIyUCHHE.

43.1.

IlepconarnbHBle TaHHBIE HE MOTYT OBITH HCIIONB30BAHEI B LIEJIX [IPAYAHEHUS
MMYIIECTBCHHOTO W MOPAJIBHOIO Bpe/ia IpaXkjaHaM, 3aTPYAHEHUS peaTn3alii
nmpaB # cBoOon rpaxaaH Poccuiickoii ®eneparmm. Orpanudenue mpas
rpaxnaan Pocculickoit @enepaivu Ha OCHOBE HUCIIONB30BAHMUS uHpopMaIuu 06
HX COLHAJIPHOM MPOHUCXOXIEHHH, O PacoBOM, HAIMOHAIBHOM, S3BIKOBOH,
PEJIMTHO3HOH W TNApTHHHOM NPUHAIIEXHOCTH 3alpelleH0 u KapaeTrcs B
COOTBETCTBHH C 3aKOHOAATEIHCTBOM.

14 Hepe:[aqa INEPCOHAJIFHBIX JaHHBIX pa6OTHI/IKa BO3MOXXHa TOJIBKO C corjiacus

paGOTHHKa HIIM B ClIyYasX, IIpsIMO IIPpEeAYyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

441

Ipu nepezave nepcoHaNbHBIX NaHHEIX PaGOTHHKA PaGOTONATENb TOIIKEH
CO0M0IaTh ClIenyIOIe TPeGOBAHHS:
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4.4.2.

4.4.3.

E

HE COO0IIATh NePCOHATBHEIE NaHHbIE PAGOTHHKA TPEThEl CTOpOHe Oe3
TIMCBMEHHOTO COrIacks pabOTHHUKA, 32 HCKIIIOUEHHUEM CITydaeB, KOTIa 3T0
HEOOXOIUMO B LIEJIAX MPEAYNPEXAEHHS YIPO3bl KUZHU H 310POBBIO
paboTHHKa, a TAK)Xe B CIIydasx, yCTaHOBIEHHBIX (denepabHBIM 3aKOHOM;

HE COOOLIATH IEPCOHANBHEIE JAHHEIE paGOTHHKA B KOMMEPUYECKHX IeNIIX 6e3
€r0 MMCbMEHHOTO COTJIACHS,

IpENyIPeIUTh JIHL, MOMYYaloIMUX ePCOHANbHBIE JaHHbIE PaGOTHHKA, O TOM,
4TO 3TH JaHHBIE MOTYT OBITh HCIIOIB30BAHEI JHIIb B HEJISX, IS KOTOPBIX OHH
COOOIIIEHEL, U TPe6OBATh OT ITUX JIHII HOATBEPKICHHUS TOT'0, YTO 3TO MIPABHUIIO
coburozieHo. Jluita, oy varonue nepcoHalbHbIE TaHHEIC paboTHHKa, 0053aHBI
COOIIIOIATh PEXKUM CEKPETHOCTH (xorduIeHNHANEHOCTH). JlaHHOE TOJI0kKEHH e
HE pacIpOCTPaHACTCs Ha OOMEH NMEPCOHAIBbHBIME JaHHEIMH PaGOTHHKOB B
IIOPSIZIKE, yCTAHOBIEHHOM (pefepaIbHBIMHU 3aKOHAMH,

paspemaTe TOCTYI K IEPCOHATBHBIM JaHHBIM PaGOTHUKOB TOJIBKO CIIEIMANHEHO
YHIOIHOMOYICHHBIM JIMLIaM, ONIPEEICHHBIM MPUKA30M 110 OPTaHU3AIHH, P
STOM yKa3aHHBIE JIULA JOIDKHBI KMETH IIPABO II0IY4aTh TOIHKO Te
I€pCOHAJIbHBIE TaHHBIE PA0OTHHKA, KOTOPEIE HEOOXOMUMEI TS BEIIOTHEHHUS
KOHKPETHBIX (PYHKIIHIA;

HE 3alpaimuBaTh HHYOPMAIUIO O COCTOSHUM 30POBbs paGOTHHKA, 32
MCKIIIOYUCHUEM TEX CBENCHHH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBIIIONTHEHUS] PAOOTHHKOM TPYI0BOM (yHKIIHH;

TIepe/iaBath NepCoHabHBIE JaHHbIC PaOOTHHKA NIPEICTABUTENAM PaGOTHHKOB
B IIOpsfKe, yeTaHOBIeHHOM Tpynossiv KomekcoM, u orpanudmsare sty
MH(}OPMAIIHIO TOIBKO TEMH NEPCOHANBHBIMU TaHHBIMH paboTHHKa, KOTOpEIE
HEOOXOIUMBI ISl BBIMOJHEHHUS YKA3aHHBIMU NPEICTaBUTEAMH UX (DYHKIHH.

Ilepenaya nepcoHaNbHBIX JAHHBIX OT AEPIKATENS UM €0 IIpEeICTaBUTENIEH
BHEIHEMY ITOTPEOUTENIO MOXKET JOIMyCKAThCS B MUHUMAJIBHEIX 00BeMaX 1
TOJIPKO B LICJISIX BBINOJIHEHHUS 33/1a4, COOTBETCTBYIOLINX 06HEKTHBHOIL
npu4yuHe cOopa STUX NJaHHBIX.

IIpu mepenade nepcoHaNbHEIX JAHHBIX PabOTHHKA OTpeOUTENIM (B TOM
YHCIIE U B KOMMEPYECKAX LeJISIX) 38 MpeJeNbl yIpeXk IeHUs paboToNaTeNh He
JOIDKEH COOOIIATh 3TH JaHHBIE TPETheH CTOpPOHE 63 MICEMEHHOTO COMIACHS
pabOTHHKA, 32 HCKIIIOYEHHEM CITY4YaeB, KOTIa 3TO HEOOXOAMMO B LIEJSIX
TMPEAYHPEXACHHA YTPO3BI KU3HH U 3N0POBBIO PAGOTHHKA HITH B CITy4asIX,
YCTaHOBIIEHHBIX (pellepaIbHBIM 3aKOHOM.

4.5.Bce MepsI KOH(UIEHIHATBHOCTH TIpH cGope, 006paboTKe U XpaHEHUH IIEPCOHANBHEIX

AIAHHBIX COTPYTHUKA PACIIPOCTPAHSIOTCS KaK HA GyMaskKHbIe, Tak U Ha 3JIEKTPOHHEIE
(aBTOMaTH3UPOBAHHEIE) HOCHTEH UHpOpManuy.

4.6.He pomyckaercs OTBeYaThb Ha BOIPOCH, CBA3AHHbBIE ¢ nepenayel mepcoHalbHOM

HH(DOPMAITHY 110 TeNlehOHY HITH daxkcy.

4.7.XpaHeHHe IIEPCOHANIBHBIX JAHHBIX JOJIKHO NPOUCXOIUTH B IIOPSIIKE, HCKITIOYaroIeM

HX yTpaTy HJIU UxX HECIIPaBOMEPHOE UCIIOJIB30BaHUE.

4.8.1Ipy PUHATHH pelIeHu, 3aTparuBaONIIX UHTEpeCHl pabOTHUKA, paboTonaTeNs He

HMEET IIpaBa OCHOBEIBATHCS Ha IIEPCOHATIBHBIX AJaHHBIX pa6OTHHKa, IMOJIYYCHHBIX
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HCKFOYMTCIIBHO B pe3ylbTaTe MX aBTOMATHU3MPOBAaHHOM 00pabOTKHM  witw
SACKTIPOHHOIO MONYYeHHMs. YUpeXKIEHHE YYHUTHIBACT JIMYHbIE KadecTBa paGOTHHKA,
€0 100pOCOBECTHEIN U 3())EKTHUBHEIN TPy,

5. Kommieke 10KyMeHTOB, CONPOBOKAAIOLIH npouecc opopmJieHHS
TPYIOBBIX OTHOLIEHHH PabOTHHKA NPH ero npueme, NepeBoje H
YBOJIbHEHHUH.

5.1 HMadopmanmst, mnpencraBiseMas paGOTHHKOM - IPHU IIOCTYIUICHWH Ha paboTy B
YHPEAICHHMC, IOJIDKHA MMETh OKYMEHTaIbHYI0 GopMy. [Ipn 3akimouennn TpynoBoro
A0rosopa B COOTBETCTBHH CO CT. 65 Tpymosoro xomekca Poccuiickoit ®enepariun
MO, NOCTyMaroIlee Ha paboTy, IPEIbABIAET PAaGOTONATEIO:

— TacnopT rpaxaanuHa Poccuiickoit @enepanumy;

~ TPYZAOBYIO KHIXKY, 33 HCKIIIOUYCHHUEM CITy4aeB, KOTa TPYIOBOM JOroBop
3aKJIF0YAETCs BIEPBBIE WK PaOOTHHUK NOCTYIIaeT Ha paGoTy Ha YCIOBHAX
COBMECTUTENbCTBA, JINOO TPYHOBas KHHMKKA y paGOTHHKA OTCYTCTBYET B CBSI3H C
€€ yTpaToH WM 110 APYTHM [IPHYHUHAM;

— CTpaxoBO€ CBUIAETEIIHECTBO rOCYJapCTBEHHOTI'O IIEHCUOHHOTO CTpaxoBaHUI,

— JOKYMCHTBI BOMHCKOI'O y4eTa — JJis BOeHHOOOS3aHHEIX M JIUII, ITOJTEKALIAX
BOMHCKOMY YYETY;

— JIOKyMeHT 00 00pa3oBaHuy, O KBaTM(GUKALMH MM HATHYAA CHENHATbHEIX
3HAHUH — IIPY [OCTYIUICHHUH Ha paboTy, TpeOYIOMIYIO CleMHATbHBIX 3HAHMI HITH
CIELIMATIEHOM MOATOTOBKHY;

— CBHUIETENIBCTBO O npucBoeHuu MHH.

52.Ilpy  odopmrneHur paGoOTHHKA B yUpeKIeHHE pabOTHHKOM OTZHeNa KaapoB
3aloNHAeTCH yHHOUIUpoBanHas ¢opma T-2 «JluuHas Kaprouka paboTHHKaY, B
KOTOPOM  OTpaXKaloTcs CIIEAYIOINHE aHKEeTHLEIE U Ouorpadudueckue gaHHEBIE
paboTHHKA:

— obmme cBemenus (@.U.0. paboTHHKa, [ara pPOXOEHHUS, MECTO POXIEHHUS,
TP2XIAaHCTBO, OoOpasoBaHue, mpodeccus, CTaX paGOTHl, COCTOSHHE B Opaxe,
MaCIIOPTHBIE TaHHBIE);

— CBEJIEeHHUs O BOUHCKOM y4eTe;

— JaHHBIE O IIpUeMe Ha paboTy;

B nansHelieM B TUYHYIO KAPTOUKY BHOCSTCS:

— CBEISHMS O IIepeBOJIax Ha APYTYIO paGoTy;

— CBeleHHs 00 aTTecTaluy;

— CBEISHHS O MOBHIIIEHUN KBATM()UKAIIY,

— CBEASHHS O MPO(ECCHOHANBHOMN MEPENOATOTOBKE;

— CBEASHMA 0 HarpaJaX (IIOOMIPEHHSX ), IOYETHBIX 3BAHUSIX,

— CBexmenus 06 oTmyckax;

— CBEISHMA O COMANBHBIX I'apPaHTHUSAX;

— CBSISHEA O MECTe XUTENIbCTBA M KOHTAKTHBIX TeledOoHax.
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53.B OTACJIE MEepCOHalla quemneﬂm CO3Mal0TCA M XpaHATCA CICAYOIIHS IpPYVIIE
AOKYMCEHTOB, COZICpXalllie TaHHEIE O pa6OTHI/IKaX B €CAMHUYHOM HIIH CBOIHOM =28 1=

5.3.1.

832,

JIOKYMEHTSI, conepsKallliie MepCOHaNbHbIE NaHHbIE PAGOTHHKOS (NoMmuesca:
AOKYMEHTOB, CONMPOBOKIAIONINE IPOLECC OQOPMITICHHS TPYAOBEIX OTHOmEm=m
TpY IpHEME Ha PaboTy, IepeBojie, yBOIBHEHHH; KOMIUIEKC MATEPHATOS &0
aHKETHPOBAHHIO, TECTHPOBAHHUIO; IPOBENSHHUIO COOECENOBAHN ¢ KasEamazTon
Ha JOJDKHOCTB; MOJIMHHUKY M KOTIMH TIPHKA30B 110 INYHOMY COCTABY: THSHEe
Aiena ¥ TPYHOBBIC KHIKKA DPAaGOTHHKOB; JeNa, COMAEpIKAIIHE OCHOBAHHS &
pUKasy IO JMYHOMY COCTaBy; Jena, COHEP)KAllliie MATEPHAbl aTTeCTAINH
PabOTHHKOB;  CIyeGHBIX ~paccieOBaHHi; CHPaBOYHO-HH(OPMATHOR LI
OaHK NaHHBIX TIO MEPCOHAy (KAPTOTEKH, JKypHAIbI); TOMTHHHAKA H KOMHH
OTYETHBIX, AHANUTHYECKHX M CIPAaBOYHBIX MATEPHAJOB, [EPeIABAEMEIX
PYKOBOACTBY YUDEKJEHNUS, PyKOBOAUTEISIM CTPYKTYPHBIX IIOApA3/ieTeHHii:
KONMK OTYETOB, HAMpABIAEMBIX B TOCYNAPCTBEHHBIE OPraHBl CTATHCTHKH,
HAJIOrOBBIE HMHCTICKLHH, BBIIECTOSIIME OPraHBl YIPABNEHHS U APyTHe
YUPEXICHHUS),

Hoxymenrtanus mo opramusammm paGOTH CTPYKTYDHBIX —IOJpAa3eTeHuii
(HOTOKEHHS O CTPYKTYPHBIX MONPAsfeNeHHsX, NOIUKHOCTHBIE HHCTDYKIIHH
PabOTHHKOB, PUKA3bl, PACTIOPSIKEHNS, YKA3aHHS PYKOBOJCTBE YUpekIeHrs):
OKYMEHTBI 110 TTAHUPOBAHUIO, Y4ETy, aHATH3Y M OTIETHOCTH B 94CTH PaGOTHI
C IepCOHANTOM YUpeKIeHus.

6. JlocTyn K nepcoHaIbHBIM AAHHBIM.

6.1. BHyTpeHHuit focTyn (ZoCTyn BHYTpH Yupexnenus).

Bi.1.

HpaBo AOCTyIla K IEPCOHAIBHBIM JaHHBIM COTPpYOIHHKA UMEIOT:

— Hauanenuk Ympasnenns O6pazoBanus;

— Cotpynnuku ornena nepconana VapesxeHus;

— DPYKOBOIOUTETM IIOApa3NEeIEeHHH IO HANPaBIEHUIO NEATEIbLHOCTH (moctym k
JIAHBIM TAHHBIM TOJIBKO COTPYIHHKOB CBOETO ITOAPAa3IeNeHHUs);

- — [IPH TI€PEBOJC U3 OLHOTO CTPYKTYPHOIO MOApPA3NENeHHs B APYroe NOCTYN K
[ICPCOHATIEHEIM  IAHHBIM COTPYAHHMKA MOMKET HMETh PYKOBOLHTENh HOBOT'O
II0JIpa3ieIeHus;

— caM pabOTHHUK, HOCHUTEIb JaHHEIX.

— JApyrue COTPYAHUKU YYPEKIACHUS TNPH BBIMTONHEHUH HMH CBOWX CITy>XKeOHBIX
00s3aHHOCTEI.

6.1.2.

[lepedeHs JHIl, UMEIOMUX AOCTYI K TIEPCOHATBHBIM IAHHBIM PabOTHHUKOB,
OmpexenseTcs npukasoM Havansuukom Ynpasnenus O6pasosauus.

6.2. Bremmnwuit nocry.

‘ 6.2.1.

K 4mciy MaccoBbIX moTpebuTeneil mepCOHANLHBIX TAHHBIX BHE YUPEKICHHS
MOXHO OTHECTH rOCYNapCTBEHHBIE U HETOCYIapCTBEHHBIE (DYHKIIHOHATBHEIE
CTPYKTYPBI:

{l — HaJOTOBBIE HHCIIEKIIHH,

“ — IPaBOOXPaHUTENbHbIE OPraHbI;
f
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— OpIaHbl CTATUCTHKH,

— BOCHKOMATEI,

— OPIraHbl CONUAJIBHOTI'O CTPpaxXOBaHUA,

— HOTHCHOHHBIC (1)OHI[BI;

— HOApasac/ICHUA MYHUIUIIAJIIbHBIX OPraHOB YIIPaBJICHU,

6.2.2. Ham30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT NOCTYIl K HMH(OpMalu# TOIssD =

chepe cBOel KOMIIETEHIIUH.
OpraHuzanyy, B KOTOpPble COTPYAHHUK MOXXET OCYIIECTBIISTH NEepeHHCICHNS
AESHEXHBIX CPEICTB (CTpaxOBble KOMIIAHWHU, HETOCYIapCTBEHHbIE [IEHCHOHHEIE
doHBI, 6IarOTBOPUTENbHBIE OpTraHU3aIldH, KPEOUTHBIE YUPEXIEHHS), MOIyT
HOJIY4UTh AOCTYI K IEPCOHAIBHBIM aHHBIM pabOTHHKA TOJIBKO B CIydae €ro
NHCBMEHHOTO pa3pelleHuUsI.

. CBezeHus o paboTaromeM COTpYIHUKE HITH y)Ke YBOJIEHHOM MOTYT OBITh
IPEeCTaBIICHBI IPYroil opraHu3alyeil TOIhKO ¢ MHUCEMEHHOTO 3aIipoca Ha
OnaHKe opraHu3aIi, C MPUIOKEHUEM KOITHH HOTAPHAIBHO 3aBEPEHHOTO
3asiBJIeHUS pabOTHHUKA.

[F8)

6.2.5. IlepcoHanpHbIE JaHHBIE COTPYIHUKA MOTYT OBITh MPEICTABICHBI

POACTBEHHUKaM WM WieHaM €TI0 CEMbU TOJBKO C IMCHBMEHHOTO pa3pelieHus
CaMoro COTpyAHHKA.

6.2.6. B cirydae pa3Boja ObIBIIast cynpyra (Cynpyr) UMEIOT MPaBO OOPATUTHCS B

VupexaeHne ¢ TUCbMEHHBIM 3allpOCOM O pa3Mepe 3apadO0THOH IIAThI
cotpynHuka 6e3 ero cornacus (YK P®).

7. 3amuTa nepcoHaJbLHBIX JAHHBIX

. 3amura MIePCOHAITBHBIX JIAHHBIX IIpeICTaBIsIET coboit )KECTKO

perJIaMeHTHPOBAaHHBIN 15§ IWHAMAYECKU TEXHOJOTHIECKHI mpoIiecc,
NpeAyNpeX Aol HapylIeHue MOCTYMHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH H
KOHQUISHIMATBHOCTH IEPCOHANBHBIX [JAaHHBIX M, B KOHEYHOM CUYETE,
o0ecneynBaOIUH JOCTATOYHO HANEKHYIO 0€30MacHOCTh HH(OPMAIMK B IPOLIECCE
YIIpaBJIEHYECKOHN U MPOU3BOACTBCHHOH EATEIbHOCTH KOMIIAHUH.

. 3amuTa NepCOHATBHBIX TaHHBIX PAOOTHUKA OT HEIPABOMEPHOI'O MX HMCIIOJIH30BaHMS

HIH YTpaThl JOJDKHA OBITH oOecreueHa YUpexIeHHeM 3a CYeT ero CpeICTB B
NOpsAIKe, YCTAHOBIEHHOM (hellepaibHBIM 3aKOHOM.

. BEyTpeHHs4 3amumTa. _
7.3.1. JIna obecniedyeHns] BHYTpPEeHHEH 3aIUTHI MEPCOHATBHBIX JAaHHBEIX PaOOTHHUKOB

He00X0IUMO COOTIONATh PS Mep:

— OrpaHWyeHUe M periJaMeHTalusi cocTaBa pabOTHHKOB, (DYHKI[HOHAIBHEIE
00%3aHHOCTH KOTOpPBIX TpeOyIOT JOCTyma K IEPCOHANBHBEIM  JaHHEIM
COTPYIHUKOB.

— crporoe wu30HMpaTenbHOe U OOOCHOBaHHOE pacIpelelieHHe NOKYMEHTOB H
HEOOpPMAIIN MeXITy paOOTHHUKAMU;

— palUMOHANBHOE pa3MellleHHe paboyux MecT pabOTHHUKOB, IIPH KOTOPOM
HCKIII09aJI0Ch OBl 6€CKOHTPOJIFHOE HUCIIONB30BaHKE 3aIUIIAEMOM HHHOPMAIWH;
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3HaEHe PabOTHUKOM TPe6OBaHHI HOPMATHBHO — METONMYECKHX JOKYMEHTOB IO
samTe HHQOPMAIIMK M COXPAaHEHUH TaiiHEbI,

HalEdHe  HeoOXOJMMBIX  yCIOBHH B  IIOMEIIEHWH I  paboTEl ¢
XOHOHUICHINATBHBIMA JOKYMEHTAMH U 63a3aMH JaHHBIX;

OTIpEZIe/ICH’E M PErJIaMeHTalllsl COCTaBa pPabOTHUKOB, HMEIOLIUX MIPABO AOCTyTa
(BX01a) B [IOMEIIEHHE, B KOTOPOM HaXOAUTCS BEIYMCIMTENBHAS TEXHUKA,
OpraHu3alus MOpAIKa YHHYTOXXEHHST HHGOPMAIVH;

CBOSBPEMEHHOC BBIIBJICHHE HapyIIeHHWs TpeOOBaHUN pa3pelInTeNbHONA CHCTEMBI
moctyna pabOTHUKaMU MOAPa3IeiIeHHS;

BOCTIMTaTeNIbHASA U Pa3bsICHUTENbHAS paboTa ¢ COTPYIHUKAaMHU MOApa3/eIeHHs 10
OPEAYNPEXICHAIO  yTpaThl  [EHHBIX  CBEJGHWH mpu  pabore ¢
KOHOHISHINATHHBIMU TOKYMEHTAMH;

HE JOMyCKaeTCs BBIAAYa JIMYHBIX [ COTPYOHHUKOB Ha paboune MecTa
pykoBoxuTenel. JInuHble Nena MOTyT BBIIABAaThCS Ha pabodyre MecTa TOJBKO
Ha4albHUKY YIpPaBJIeHHs, paOOTHUKAM OT/AeNa MEPCOHANA U B HCKIIOYHTENBHBIX
ClydasX, TI0 TIMCBbMEHHOMY pAaspelleHHI0 HadyalbHHUKA yIPaBICHHS, -
PYKOBOZIHUTENO CTPYKTYPHOTO TMOApasieneHus (HampuMep, Ipd MOATOTOBKE
MaTepHaJIOB Ul aTTECTallUU pabOTHHUKA).

2. 3ammmTa NepCOHANbHBIX JaHHBIX COTPYIHUKOB HA SI€KTPOHHBIX HOCHUTENSX.

Bee manku, comepxaliye IepcoHaIbHbIE TaHHBIE COTPYRHMKA, JOJDKHBI HMETh
OTPaHMYEHHBIH NOCTYII (TOJIBKO [ COTPYIHUKOB OT/ENA IIEPCOHANA).

74 BremHss 3ammura.
7.4.1. Jlns obecriedeHHs BHEIIHEH 3alllUTHI NEPCOHATBHBIX NAHHBIX COTPYIHUKOB

HE0OXOMMO COOIIOIaTh P MEP:
TIOPSAZIOK ITPHEMa, y4eTa U KOHTPOJIS IeSITeIbHOCTH II0CETUTENEHH;
MPOITYCKHON PEXUM YUPEKICHUS;
YHeT ¥ ITOPAZIOK BBIIAYH MPOILYCKOB;
TEXHIYECKUE CPE/ICTBA OXPaHBI (JJIEKTPOHHBIH KITI0Y, CUTHAIU3AIUN );
TIOP5ZI0K OXPaHBI TEPPUTOPUY, 3MaHUH, TOMEIIEHH, TPAHCIIOPTHEIX CPE/ICTB;

5. Bee smna, cBsi3aHHBIE C TONydeHHeM, 0GpabOTKOM M 3allUTON MepCOHANBHBIX

JaHHbIX, 00s13aHEI He pa3riamaTs I€pCOHAIBHBIE TAHHBIE pa6OTHI/IKOB.

76 Kpo.\_ie MED 3aIllMThI NE€PCOHAJIBHBIX NAaHHBIX, YCTaHOBJICHHBIX 3aKOHOOATEJIECTBOM,
pa6OTO,I[aT€JII/I, pa6OTHI/IKI/I U UX TIPEACTAaBUTEIIN MOI'YT BBIpa6aTBIBaTL COBMECTHBIE
MCDBI 3aIMUTEI IICPCOHATBHBIX TaHHBIX pa6OTHI/IKOB.

8. ITpaBa u o6s3aHHOCTH PaGOTHHKA.

%1 PabOTHHKY JIOJDKHBI GBITH 03HAKOMIIEHBI [TOJ] PACIIHCKY C ZOKYMEHTAMH
YEDEKICHNUS, yCTAaHABIHBAIOIMMY IIOPSIOK 00pabOTKH MePCOHANBHEBIX JaHHBIX
pabOoTHHKOB, a TaKXKe 00 UX MpaBaxX U 00S3aHHOCTSX B OTOM 06IACTH.

#2 B 1eisix 3allUThl NepPCOHANBHBIX NaHHBIX, XPAHAIMXCS y paboToarels, paboTHHK
HMEET IPaBo:

— TpeO0BaTh HCKIIOYEHHS MM HCIIPABIIEHHS HEBEPHBIX HITH HETIONHBIX IaHHBIX,
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— TOJIy4aTe CBOOGOMHEIN GecriaTHE] AOCTYIl X CBOUM II€PCOHAIBHBIM JaHHEBIM,
BKIIO4as NpaBO Ha momydeHHe Komui  ymoGoif  3ammcw, coleprkalnei
IIEPCOHAIIPHBIE TaHHEIE.,

— ICPCOHANIbHEIC MaHHBIE OEHOYHOrO XapakTepa IONOJHUTH 3asBICHHEM,
CONEPXKAIIUM ero co6CTBeH Y0 TOYKY 3pEHUs;

— OMNPENeNATh CBOMX MpeCcTaBUTe et AJIAL 3alIHTBI CBOMX TI€PCOHANBHBIX J@HHBIX;

paspsza u mp.

9. OtBercTBennocTs 32 PasriaumieHne koHpUACHUHAIELHO
HH(pOPMaLHUH, CBA3aHHOI ¢ IE€PCOHAILHBIMH JaHHBIMH,

9.1. PykoBoauTess, PaspellaloIui  ocTyn  coTpymamka k KOH(HIeHIHATEHOMY
AOKYMEHTY, HECeT MepCoHaNbHY0 OTBETCTBEHHOCTS 32 JaHHOe paspemrenue,

9.3.Jluna, BUHOBHEIE B HAPYIICHUH HOPM, PeryIupyommmx Tfony4yenne, o6paGoTky u
SalllATy  IePCOHANBHBIX  MAHHEIX paborHuka, Hecyr AHUCLHUIIINHAPHY]O,
aAMHHHUCTPaTHBHYIO, TPaXaHCKO-TIPaBOBYIO My YTOJIOBHYIO OTBETCTBEHHOCTE B
COOTBETCTBUM C (enepanbHBIMU 3aKOHAM.
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PecnyOninka /larectan
AIMUHHCTpaIMs FOPOACKOro okpyra «ropoa lepoenm»
MyHuuunajabHOe Ka3eHHOE YUpeKAeHHe

«IEPBEHTCKOE I'OPOJCKOE YIIPABJIEHUE OBPA30BAHUSD)
368600, r.[{epGeHT, yia. 3 UnTepHannoHaa, 6;Ten: (8240) 4-64-30; dakc: 4-90-89;e-mail:derbent-guo@mail.ru

«Iy___ 02 2019 rona Ne -7

IIpuka3

06 yrtBep:xkaenun Iloso:keHNs 0 3aLHTE NEPCOHAIBHBIX JaHHBIX
padOTHUKOB

Bo ucnonuenne tpeboBanuii rassl 14 Tpynosoro Kogekca Poccuiickoi
@enepannu «3alyTa IEPCOHATIBHBIX NaHHBIX paboTHHKa» U DenepalbHOro 3aK0Ha OT
27.07.2006r Ne152-®3 «O nepcoHaIbHBIX JaHHBIX»

ITPUKA3BIBAIO:

1. VrBepauts Ilonoxenne o 3amuTe NepCOHABHBIX JaHHBIX pAOOTHUKOB
Mynununansaoro Kaszennoro Yupexzaenus «JlepbeHTckoe ropoickoe
yIpaBieHue 00pa30BaAHU.

2. CuuTaTh yTpaTUBIINMHU CUILY paHee IPUHATHIC PaBOBbIE aKTHl,
pErIaMEHTUPYIOIIHE 3allUTy IEPCOHATBHBIX NaHHBIX PAOOTHHUKOB YUPEKICHHUS.

3. IlomoxxeHre BBOAUTCS B NEHCTBUE C MOMEHTAa €ro YTBEPXKICHHUS.

4. YTBEepAUTh NIEpEUEHb JINLI, UMEIOIINX IPaBo Ha paboTy C MepCOHATBHBIMU
JaHHBIMU PaOOTHUKOB:

- CamenoBaI'. I'. HauansHuk YnpaBrienus,
- M6parumxanmiosa 111 1. Bemymuit cienuaiucT mo Kaapam,
- Kacymosa O. A. Bengyumwii Oyxranrep MKV 11b.
5. BenymeMy crienuanucTy o kajapam noBecTd [lonoxeHue 1o 3aiuTe
IIEPCOHAJIBHBIX JaHHBIX PAOOTHHUKOB IO CBENIEHUS PAOOTHHKOB.
6. KoHTpomb 32 HCTIONTHEHHEM TIPHKA3a OCTAEJISIO 32 COOOM.
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