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TIOJIOXEHI4E

o nonxHocTHbIX TIHCTPI/KIIAflX
MynnqnuaJrbHoe Ka3eHHoe yqper(AeHne

<[ep6enrcroe ropoAcKoe yrpaBJleHne o6pasonanrfl)

1. O6urue rloJrorxeHrlfl

1.1. AonNHocrH€ur r{HcrpyKrlnfl flBrrfl.ercfl ocHoBHbIM opraHH3aIIHoHHo-[paBoBbIM

AoKyMeHToM, onpeAenflrorqrrM 3a1;a'rrv, ocHoBHbIe [paBa, o6cgaHHoctz u

orBercrBeHHocrb AonxHocrnoro nuqa (pa6otrurca) [pLI ocyuIecrBJIeHI4I{ I'IM

rpy.UOnOft Ae.{TenbHoCTI,I COIJI aCHo 3 aHlaMaeMofi AolXno CTvT.

1.2. [onxHocrHbre uHcrpyKrluvr pa3pa6arrrnarorcfl, Arrfl, peaJlu3allvrr4 cneilyloulI4x

uenefi:
. parlr{oH€ulbHoe pa3AeneHl{e TpyAa;

. rroBbrrueHre e0SercrranHocrla ynpaBneHqecKofo rpyAa;

. co3AaHI4e opraHl43alllloHHo-ilpanonofi ocHoBbI rpy.Uoeofr

Aef,TenbHocrl,I pa6otrur<oe ;

pefnaMeH Tar\v1fl. B3al4MooTHouresufi pa6ornur a u pa6oroAaTent;

o6ecue.reHr,re o6rerrnnHocrrl r{ o6ocHoeaHHocr}I rlpu arrecraIII4I'I

coTpyAHI,lKa, efo nooilIpeHl4ll 14 IIpI4 HaJIO)I(eHI'II4 Ha Hefo

Ar4CrIUnnZHapHof o B3bIcKaHI4.fl ;

. opragvgarJnfl. orITHMaJrbHoro o6yrenu.x, rIoAroroBKLI I{ noBbIIueHzrI

xn alla S H r< ar\uv K a.qp o B ;

. yKperlneul4e rpyAonoft AIzcqI4rIJII{HbI B opraHlasar\vu;

cocraBJreHr4fl TpyAoBbIX AO|OBOpOB ;

. pa3perrreHl{e rpyAoBbIX cnopoB.

1.3. AonxHocrHa;r zHcrpyKrllrfl. paspa6arrrsaerct ucxoAfl. r43 san:a't u SyHrqI'rfi,
Bo3Jro)I(eHHbrx Ha KoHKperHoro pa6orHura, B coorBercrBlrv co ITITaTHbIM

pa6;wrcalraeu, IIpaBr{JraMr{ BHyrpeHHero rpyAoBoro pacnoptAKa, c co6lro4enueu

ko".t"tyq", Poccufrcxofi @egepaqnv, Tpy4onoro KoAeKca PoccrEfict<ofi

(D e4ep aqnu u uHbIMtl HopM arIaBHo -np aBo BbIMI{' aKTaMI4.

1.4. Ocnoeofi Anfl paspa6on<ra ,qoJI)KHocrHbIX unc:rpyr<qufi flBJltrorc{

xnanra$ur<arlraoHHbre xapaKrepvrcrr4Kr4 (rpe6onaHur) no Aom(HocrflM cJlyxarJ\lrxvr
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ro upoSeccuxvr pa6ouux, Koropble yrBeplKAeHbI MuHucrepcrBoM TpyAa

Poccuficxoft @e4epapr4.
1.5. Ocnoenrte rpe6onauur K coAepXaHLIrc 14 IIoptAKy cocTaBJIeHI{t

AOnXHocTHofi nu crpyKlll,lu ycTaHoBJIeHbI B cneAyloql4x Ao KyMeHTaX :
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o KeanzQzr<aqnoHHrrfi cnpaBoqHuK AorxHocrefi cnyxarqux, yrB.
flocraHoureHueM MuHrpy4a Poccrau or 2I.08.1998 J\b37;

. O6qepoccuficr<ufi, rc:p'ccu$raxarop upo{eccnfi pa6ouux, AoJlxHocrefi
cJry)Karrlnx n rapH$nux pa3ptAoB OK 016-94, npI{HtrbIM
rrocraHoBJreHr4eM foccranAapra P(D or 26.12.1994 J\b 367;

o focyAapcrneHHufi craHAapr |OCT P 6.30-2003 (yCA. yCOPA.

Tpe6onaHurfl K oQoprvueHr{ro IoKyMeHToB), yrn. lIocraHoBJreHI4eM

foccranAapra Pocczz or 03.03.2003 N65-cr;
1.6. ,{olxHocrHar uHcrpyKrlur cocraBJr.rrercr no Kax.qofi ruraruofi gorxHocrrl
opraHu3arlrlu 14 o6r.ssr.flercs paOornury rroA pacrrllcKy rlpu 3aKrroqeHul4

TpyAoBoro AoroBoP?, ? TaKxte npu nepeMeIIIeHI4H Ha Apyfylo AoJIXHocTb IiI IIp?I

Bp eMeHHoM r{clo JrH elr'vrn o6.ss aHHocrefi uo Aon}KHo crrr.

2. Tpe6onalarrs, [peAbflBJrfleMbre K coAepr(aHrrro AoJrxHocrHofi rrHcrpyKrlun

Av 2.I. B AoDKHocrHofi prHcrpyKrlrrll yK€I3brBaror HaLrMeHoBaHue opraHLr3aIIHt{,

KoHKperHofi Aorxno cru, peKBLr3I{TbI corJrac o Balr.LTs. r{ yrBep)K 4eHvrs.
2.2. [ottxHocrHar uHcrpyKrII4rI cocrol4T pts pa3AeJIoB:

. ' o6Irlue rronoxeHn I;
o' xorxHocrHble o6gsanHocru;
O IIPABA;

. OTBCTCTBCHHOCTb.

2.3 . B p€BAene <O6que rroJroxeHurD) yKEL3bIBaror :

. HALIMEHOBAHVIE AONXHOCTLI;
o rnaru0urcaqlloHHble rpe6onanux;

HerrocpeAcTBeHH€uI noAqLIHeHHocTb ;

rlopflAoK Ha3HarreHr4.n Lr ocBo6ox4eurar or AoDKHocrI4;
HaJrvrrrve LT cocTaB fIoAqpIHeHHbIX;

rropf,AoK 3aMeqeHurr (rro 3aMerr{aer AaHHoe AonxHocrHoe Jrlrqo Bo

BpeM.rr efo oTcyTcrBLrfl,; Kofo 3aMerrlaeT AaHHoe AoJrxtHocTHoe nuqo);
r Bo3Mo)KHocrb coBMerueHlur AoJrn(socrefi u Synrqufi;
. HopMarvrBnas. 6aza ero Ae.rrreJrbHocrlr (ocuononoJlararoqze

HOpMaTlrBHhre r4 opfaHr{3aIII4oHHo-[paBoBbIe AoKyMeHTbI, Ha ocHoBaHLILl

Korophrx AoJrxHocrHoe nruIo ocyruecrBJrser cryxe6Hyro (rpyaonyro)

AesTeJIbHo cTb LI peanll3yeT cBoll IIoJIHoMo uux) .
2.4. Pazlel <<llpana) coAeplclrr rrepeqeHb.rrpaB, KoropblMll B npeAeJlax csoeft
KoMrrereHguu o6lagaer AoJl)rcHocrHoe nuqo rrpn HcrroJrHeHLrr{ Bo3JIoxteHHbIX Ha

Hero AoJrxHocrHbrx o6ssaHnocreft. B par4ene orpaxarcTcr B3avrMoorHolrleHufl.

AOIXHOCTHO|O nLTrIa C Apyrr,rMr4 CTpyKTypHbrMr{ nOApa3AeneHI4tMI{ OpfaHIr3aI{uLI

I{ AOnXHOCTHbIMLI JII4qaMU, I{CXO.qfl U3 BO3JIOX{eHHbIX Ha HelO AOIXHOCTHbIX
o6ssanHocrefi n rroJrHoMo.rufi. Kporrae roro, B pa3AeJre KoHKperr43l{pyror rlpaBa

AoDKHocrHoro nlrqa c yqeroM cneqz$urz BbrrroJrH.rreMblx AoiIXHocrHbIX
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2.5. Pas4en <,{onxHocrHble o6ssaHHocrn> coAep)Klrr [epeqeHb ocHoBHbrx
Synrcqnfi AoJlxtHocrHoro nvrrJa. Kpovre rofo, B oroM pa3Aene o6-f,gaHHocru
AODIGOCTHO|O JIVIIJA, BO3JIA|ACMbIe Ha Hefo B cO0TBeTCTBI{LI co cJloxl{sueficg e
AaHHoM crpyKTypHoM no.qpa3/qeIreHLTvr npamuxofi paclpeAeJreHpr.rr r4Hbrx
o6.ssaHHoctefi, BbIrroJIHteMbIX AaHHrIM [o.qp€BAeJreH[eM I]o perreHprro
pyKoBoAr4TeJrr opf aHrr3arluv.
2.6. B pa3AeJIe <<OrsercrBeHHocrb) yK€r3brBarcT Mepy orBercrBeHHocrLr
AoJIXHocrHoro nuqa 3a Heco6lro,4eHr{e rpe6ooaunit, ycraHoBneHHhrx
AoJlx(Hocrnoft uHcrpyrqnefi, JIoK€LIIbHbrMr4 rrpaBoBbrMtr aKTaMLr vr rpyAoBbrM
3aKoHoAareJrbcrBoM P oc cufi crofi (De4ep ar!r4rr.

2.7. Heomeuneuofi qacrblo AoJlxHocrHofi LrHcrpyKrIVn rBJ5rerc.{ Jrrrcr
o3HaKoMJIeHvIs.' roroprtfr BeAeTcfl B opfaHl43alJvru 14 cJIyXr4T AoKa3aTeJIbcTBoM
TOrO, VrO pa6orHlrK o3HaKOMr{rC , e AoJrxHocrHofi rancrpyxquefi.

3. IropnAoK pa3pa6orrcuo coruracoB antrfl , yrBeplr(AeHufl rr BBeAeH r{fl B
4efi crnue AoJrlr(HocrHofi rrHcrpyKrlrrn

3.1.,{onNHocrHatr I4HcrpyKIIIlrr pazpalarbrBaercr cnequ€ulacroM cnyN6n
yrIpaBJIeHLI{ rlepcoH€uloM, nu6o pyKoBoAI,ITeJIeM crpyKTypHoro [oApa3AeJreHr4rr,
MA6O 'JII4IIOM, YIIONHOMOqCHHrIM HA TO PYKOBOALITEJICM CTPYKTYPHOTO
noApa3AeJIeHLIt. llo4nzcrrBaerct pyKoBoAr4TeJreM crpyKrypHoro rroApEnAeJreHr{rr
I4Jrr{ cnequ€rJrr4croM-paspa6orur{KoM.
3.2. .{onNuocrnar uHcrpyKrlrlt AoJrxHa 6um cocraBJreHa corJracno Tnuosofi
Sopue AoJIXHocrHofi c o6.ssareJrbHbrM co6mo4eru4eM peKBu3rlToB, yKa3aHHbrx B
Heft.

3.3. ,{olNHocrHa.s }IHcrpyKIIIa.f, AonxHa 6rrru corJracoBata c roplrcKoHcynbroM
opraHll3arluu. llpu neo6xoAIaMocrz oHa corJracoBbrBaercr c Apyrr,rMr{
noApa3AeJIeHLI-f,MI4 opraHI43aIIUvI u BbIIIIecTof,IIILIM HaqaJIbHLIKoM, Kypl4pyroqxM
c oorBercrByroqee Harrp aBneHkr e AerreJrbHo cTkt opf aHlr3aqr4Lr.
3 . 4 lonxHocrHyro r{HcrpyKur.rro yrBep)KAaer pyKoBoArrrenb opra Hv3ar\un.
3.5. [ol]I(HocrH€ul I4HcrpyKIIrIr Bcrynaer B cuny c MoMeHra ee yrBepxAeHr,rrr
pyKoBoIETeJIeM opraHfl3arryu H 4eficrryer Ao ee 3aMeHrr noeofi .qomKHocurofi
I4HcrpyKllueft, pazpa6oraHsofi z yrnepxAeHnofi B coorBercrBr{}r c lloloxeHr{eM.
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3.6. Tpe6onanux AoJDKHocurofi r4HcrpyKrlr4r{ rBJrrrorcr o6{sarerbHbrMlr nrrfl
pa6onrma, pa6oraroqero n 4aHnofi AoJrxHocrvL c MoMeHTa ero o3HaKoMJreHLr[ c
nucrpyrqueft rIoA pocnLlcb u Ao [epeMerUeHkrfl Ha Apyryro AoJrngocrb LrJru

Aer{crByroulyro AoDKHoCrHyrO
rrpnKa3a pyKoBoArlTeJrr rua6o
B IIenOM C yrreroM BHocI4MhIX

yBoJIbHeHus, kr3 opraHLI3aIII4lI, o r{eM Aelaercr 3arr[cb B coorBercrByroqefi rpa$e
JINCT A O3HAKOMJIEHLI'I.

3.7. Bnecenze zgueuenufi vr AonolHennfi B

rrHcTpyKrlr,uo npor,r3BoAyrTcfl [yTeM u3AAH.Vrfl,

yrBepxAeHr4.f, TeKcra AoJrxHocrHofi raHcrpyKrlr4r{
LI3MeHeHLrft rn .uonolneruEfi .

4. 3arc.nrcql{TeJrbn bre rIoJro}KeHrIq
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4.1. CornacoBaHHyro rr yrBepxqeHHylo AoJIxGocTHyIO IIHCTpyKIIIaIO HyMepyIoT,

uErypyloT, 3aBeptrIoT [eqaTblo oTAena KaApoB I4 XpaHtT B OTAeJIe KaApoB I',IJIII

cooTBercrByroqeM noApa3AeJreHr4?r B COOTBeTCTBI{?I C ycraHoBJIeHHbIM IIOp'AKOM'

4.2. ,{onNHocTHbIe LIHSTpyKUIIIa tlo.qJlex(aT IIocTof,HHoMy XpaHeH}IIo Cpor

XpaHeHlLtr AoJDIGocTHofi I{HcTpyKIIuu nocJle 3aMeHbI HoBofi 
- 

3 roAa'

4-.3. IJIL TeKylqeft pa6oTbl c IIoAJII'IHH?IKa AonxHocTHofi I{HCTpyKIILTI{ cHHMarcT

3aBepeHlryIo KorIlIIo, KoTopylo BbIAaIoT AonXHocTHoMy JIIaIY, pa6oTaloqeMy B

AaHHofi AonlKHocTvI,14 Haq€uIbHI'IKy cooTBeTcTByloqero oTAenag.nld cTpyKTypHoro

noApa3AeJIeHLT.fl.

CorpyannK pacrrr4cbrBaerc-fl Ha o6enx KcepoKorll4tx. no pelxeHrrlo pyKoBoALITeJIf,

3aBepeHHuur KoIIuf ,4oJrxHocTHOfi UHCTpyKIII{}I MOXeT HanpaBJI-[TbC,t IIpu

Heo6xo,{rlMocrl/t B ApyrI'Ie orAenbl opraHu3aIII4?I'

4.4. Hacrosulee llono)Keulle BcTyIIaer B cI{JIy c MoMeHTa yrBepXAeHLIf ero

pyKoBoArITeJIeM opraHE3allru.
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06 yrneplr(Aenrr rr rroJrolr(eHrrfl o AoJrlr(HocrHbrx u HcrpyKrlrrfl x
MynnqurraJrbHoro Ka3eHHoro yqpe?KAenrrfl <<flep6enrcKoe ropoAcKoe ylpaBJreHue

oopa3oBaHrrfl>>

,

B coorsercrBrru c llocraHoBJreHtreM foccran4apraPO or 03.03.2003 N 65-cr
<f ocy4ap crseHnrrfi craHAapr rpe6 onaHufi r< o SopMneHLI ro AoKyMeHToB),
flocraHoaJreHlle foccraH.qapra Poccprr4 or 26.12.1994 r. JVs 367 <O6qepoccuficr<zfi

ir

rnaccnQraKarop upoQeccnfipa6otux, AoJDKHocrefi cnyxarqux ra rapnSHbrx p€Bp.f,AoB).

TIPI4KA3bIBAIO:

1. Vrnep4zrbrrpuJraraeMoelloroxeHl{eolonxHocrHhrx}rHcrpyKqr4f,x
MyHzqzu:rrrbHoro K€ts eHHoro yqp elKA envrfl. <,{ep 6eHrcKoe ropoAcKo e

-yrrpaBneHr{e o0pa3oBaHn.rr).

Hacro.f, ulee lloroxeHr4e o AoJrxHocrHbrx rrHcrpyKrllr{x BBoAr4Tc.rr B

4eficraue c MoMeHTa ero yrBepx(AeHut.
Be,qyutevry cnerlr4€rJrLrcry no KaApaM AoBecrlr lloroxenLre o AoJrxrHocrHbrx

LrHcrpyKrllrrx Ao pa6oruzroB yqpelr Aelrrun.
KoHrponb 3a LrcroJrHeHLreM Hacrorrqero npkrKa3a ocraBJrflro 3a co6ofi.

2.

3.

4.

Ha.raflrHrrc MKY.ltfYO f.I.Ca*re.rloBa


